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0 nmMopsiaike o0ecneyeHus: KOH(l)I’IIleHHI/IaJIbHOCTI/I IpH oﬁpamenml C
l/IH(l)OpMaHl/Ieﬁ, conepmameﬁ NMEPCOHAIIbHBIC TaHHBIC

1. O01mue moJ10KeHUS
1.1. MHcTpykuus o nopsake o0ecrnieyeHUs KOH(UACHIMAIBHOCTH IIPU 0OpallieHuH ¢ UH(pOopMalueH,
COJiep>KaIllel MepcoHanbHble naHHBIC (manmee WHCTpyKius), sBIsSeTCS O0O0S3aTENBHON IS BCEX
pabOTHUKOB MYHHUIIMIIAJIBHOIO OFOJKETHOTO JOLIKOJIBLHOIO 00pa30BaTEIbHOrO yupekaeHus «/lerckuii
caJl KOMOMHUPOBAHHOTO BHJIa No8» AJICKCEEBCKOTO TOPOJCKOTO OKpyra (YUpeKIcHHeE).
1.2. Ilox nepcoHanbHBIMU JAHHBIMU HOHUMaeETCs J1t00ast H(OpMaIKs, OTHOCSILASCS ONEPEICHHOMY
WIA ONpeAesieMOMY Ha OCHOBAaHMHM TakoW WHQOpManuu Qu3MueckoMy JHny (CyOBEeKTy
NEPCOHAIbHBIX JAHHBIX), B T.4. €ro (paMuiIus, UMs, OTYECTBO, IO/, MECIL, JaTa U MECTO POXKACHUS,
azpec, ceMeiHOe M NMYILIECTBEHHOE MOJIOKEHHE, 00pa3oBaHue, mpodeccusi, JOXOIbI U .
1.3. OGecneyeHne KOHOQUACHIUAIBHOCTH II€PCOHANBHBIX [JaHHBIX HEe Tpedyerca B cCiydae
00e3TMYMBaHMS TEPCOHATBHBIX JAHHBIX, a TAK)KE B OTHOUICHWU OOMICAOCTYIHBIX IEPCOHAIBHBIX
JaHHBIX. B oOmienocTynHble MCTOYHMKM NEPCOHANbHBIX JAHHBIX (B T.Y. CHPAaBOYHUKHU, aJPECHBIC
KHUTH) B LENSAX WHPOPMALMOHHOTO 00ECTIeYeHHsI C MUCbMEHHOTO COTJIACHsI CyObeKTa IMepCOHaTbHBIX
JAHHBIX MOTYT BKJIFOUAThCs €ro (paMuins, uMsi, OTUECTBO, I'0JI, MECALL, 1aTa U MECTO POXKIEHUS, apec
U ApyTUE CBEICHUS.
1.4. KoH¢uaeHIMalIbHOCTH NEPCOHANBHBIX IAHHBIX MpPEAycMaTpUBaeT 00s3aTelbHOE IMOJIyYeHUE
cornacus cyObeKTa NepCOHAbHBIX JaHHBIX (HAJIMYUE MHOTO 3aKOHHOTO OCHOBAaHMS) Ha X 00paboTKy.
Cornacue He TpebyeTcs Ha 00pabOTKy JaHHBIX:
- HEOOXOIMMBIX I JOCTABKH ITOYTOBBIX OTIIPABICHUN OpraHU3aIUsIMU IOYTOBOM CBSI3U;
- BKJIIOYAIOIUX B €05 TOJIBKO (haMmInsi, UM, OTYECTBO;
- JJaHHBIX, padoTa C KOTOPBIMU IPOBOAMTCSA B LIEISIX HCIOJHEHUs oOpalleHus (3ampoca) cyObekTa
MIEPCOHANIBHBIX JIaHHBIX, TPYAOBOTO WJIM MHOI'O JOTOBOpA C HUM, OJHOKPATHOIO MPOIyCcKa B 3/1aHUE
WIM B UHBIX QaHAJIOTUYHBIX 1EJISX;
- 00paboTKa, KOTOPBIX OCYILIECTBISAETCA O€3 CPEeICTB aBTOMATHU3ALINH.
1.5. Ilopsmoxk BeneHuss NEpeYHEW NEPCOHAIBHBIX [JAaHHBIX B CTPYKTYPHBIX IOJIpa3IEICHUSAX
VYupexxaeHus yTBepKIaeTcs JIOKaJbHbIM  akToM. OcylecTBiasTh 00paOOTKYy U XpaHEHHe
KOH(UEHIMABHBIX JAHHBIX, HE BHECEHHBIX B II€PEUEHb, 3aIPELIAeTCs.
1.6. Bce paboTHMKH, TOCTOSHHO paboTaroliMe B IOMELICHHUAX, B KOTOPHIX BeaeTcss 00paboTka
MEPCOHANBHBIX JAHHBIX, JIOJDKHBI UMETh JOMYCK (pa3pelieHue) K paboTe C COOTBETCTBYIOIIMMU
BUJIAMU TIEPCOHAIBHBIX JIaHHBIX.
1.7. PaGoTHHMKaAM, OCYIIECTBIISIFOIITUM 00pabOTKY NMEPCOHATBHBIX JaHHBIX, 3aMPENIaeTCsl COOOMATh UX
YCTHO WJIM MHCbMEHHO KOMY OBl TO HM OBULIO, €CJIM 3TO HE BBI3BAaHO CIYXeOHOW HEOOXOIMMOCTHIO, a
TaKK€ OCTaBIIATh MaTepHalbHbIE HOCUTENN C TNEPCOHAIBHBIMU JAaHHBIMH 0€3 NpHUCMOTpa B
He3arepToM nomMenieHny. Ilocae moaAroToBky u nepenayn JOKyMEHTa B COOTBETCTBUU C PE3OJIIOLMEN
¢daiipl YepHOBMKOB W BapHaHTOB JOKYMEHTa JOJDKHBI MEPEHOCUTHCS MOJTOTOBUBLIMM  HX
paOOTHHKOM Ha MapKHUPOBAHHbIE HOCUTENH, NpPEAHA3HAYCHHbIE /IS XPaHEHHs MEepCOHAIbHBIX
naHHbIX. be3 cormacoBanusi ¢ 3aBenyromuM (GopMupoBaHWE W XpaHEHHE 0a3 JaHHBIX (KapTOTEK,
(bailIoBBIX apXUBOB U JIp.), COAEPIKAIINX KOH(UACHIIMAIbHBIE TaHHbIE, 3alPEIIaeTCs.
1.8. Ilepemaua mnepcOHANBHBIX JAHHBIX JOIYCKAE€TCd TOJBKO B CIy4asX, YCTAHOBJICHHBIX
®enepanbHbiMu 3akoHaMu 0T 27.07.2006 Ne 152-®3 «O nepcoHanpHbIX JaHHBIX» U 0T 02.05.2006 Ne
59-®3 «O mopsiike paccMoTpeHus oOpameHuit rpaxaan Poccuiickoit @eneparumy, IeHCTBYIOIMAMA
MHCTPYKLIUSAMHU O paboTe cO CIyKeOHBIMH JOKYMEHTaMU U OOpAaIICHUSMHU TPaKIaH, a TaKXkKe I10
MUCbMEHHOMY ITOPYUYEHHIO (PE30IIOIMH) BBILIE CTOSAIMX JTOKHOCTHBIX JIULL.
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1.9. 3anpemaercs mepenaya MEePCOHAIBHBIX JAaHHBIX MO TenedoHy, ¢akcy, IEKTPOHHOW TOUYTe 3a
HCKJIFOYEHUEM CIIy4aeB, YCTAHOBIICHHBIX 3aKOHOAATEIbCTBOM P® M AEUCTBYHONIMMU MHCTPYKLHIMHU
o paboTe co CIy)EOHBIMU JOKYMEHTAaMHU U OOpanieHus MU TpaxkiaH. OTBEThl Ha 3alPOCHI TPaKIaH U
OpraHu3alyii JaroTcs B TOM OOBEME, KOTOPBIA IMO3BOJSET HE pasriiamiarh KOH(HICHIHAIbHbIC
JaHHbIE, 32 UCKIIFOUEHUEM JJAaHHBIX, COJEPKAIIMUXCS B MaTepHaliaX 3asBUTENS WIH OMyOJIMKOBAaHHBIX B
OOIIETOCTYIMTHBIX UCTOYHUKAX.

1.10. OTBeTcTBEHHOCTh 3a 3alIUTy 00pabaThIBAEMBIX MEPCOHAIBHBIX JIAHHBIX BO3Jaraercs Ha
pabOTHUKOB, OCYILECTBIAIONMX OOpabOTKYy WJIM XpaHEHHEe KOH(PHUICHIMAIbHBIX JAHHBIX B
VYupexxaeHnn 1no npukasy 3aBenyrouero. JInma, BUHOBHbIE B HAapyIIEHUH HOPM, PETYIHPYIOLIUX
00paboTKy U XpaHeHHE KOH(PUICHIUATBHBIX JaHHBIX, HECYT NUCIHUILTMHAPHYIO, aIMUHHCTPATUBHYIO
U YrOJIOBHYKO OTBETCTBEHHOCTbh B COOTBETCTBUM C 3aKOHOJATEIbCTBOM U BEAOMCTBEHHBIMHU
HOPMAaTUBHBIMH aKTaMH.

2. Ilopsinok obecneyeHusi 0e30MACHOCTH NMPH 00PadoOTKe U XPAHEHHH NMEPCOHAJBHBIX JAHHBIX,
OCyLIeCTBJIseMbIX 0€3 HCIO0JIb30BAHMS CPeICTB ABTOMATH3ALMH.

2.1. OOpaboTka TmepcOHAJIbHBIX JAHHBIX, OCYIIECTBIsieMas O€3 HCIOJb30BaHUS  CPEICTB
aBTOMATH3allU{, JOJDKHA OBITh OpraHM30BaHA TAaKMM 00pa3oM, 4YTOOBI B OTHOIIEHUHM KaXKIOH
KaTerOpUU TMEPCOHATBHBIX JTaHHBIX MOXXHO OBLIO OMpEIENUTh MecTa XpaHEHHUS MaTepHalbHBIX
HOCHTEJIEH MEPCOHAIbHBIX IaHHBIX U YCTAHOBUTD IIEPEUEHB JINLI, OCYILIECTBISIONINX 00paboTKY.

2.2. Ilpu xpaHeHUU MaTepuaIbHBIX HOCUTENEH HeOOXOAUMO COOIIOAATh YCIOBHUSA, 00eCreUnBarOIIe
COXPAHHOCTb NEPCOHAJIbHBIX JJAHHBIX U MCKIIIOYAIOIINE HECAHKIIMOHUPOBAHHBIN 10CTyN K HUM. Jluna,
ocylecTBIsoNne 00paboTKy MEepPCOHANBHBIX JaHHBIX 0€3 MCMOJIb30BaHUS CPENICTB aBTOMATH3alUH,
JOJDKHBI OBITH TPOMH(OPMHUPOBAHBI O (hakTe 00pabOTKM MMM MEPCOHATIBHBIX JaHHBIX, KaTETOPHIX
o0pabaThIBa€MbIX MEPCOHANBHBIX JAHHBIX, & TAK)KE 00 0COOCHHOCTSX M MPaBUIaX BBIIOJIHEHUS TaKOH
00paboTKH.

2.3. Heobxogumo obecrieynBaTh pa3/ieibHOE XpaHEHHE NEPCOHAIBHBIX MTaHHBIX (MaTepHalbHBIX
HOCHTENCH), 00padOTKa KOTOPBIX OCYIIECTBISETCS B pa3NUYHbIX mensx. [lpu  ¢dukcamum
MIEPCOHAIBHBIX JTAHHBIX HAa MATEPUAIBHBIX HOCHUTENISAX HE JOINYCKAeTCsl Ha OAHOM MaTepUaibHOM
HOCHTEJIE pa3MellaTh NePCOHANIbHBIE TaHHBIE, LENU 00padOTKH KOTOPHIX 3aBEIOMO HE COBMECTHMBI.
s 00paboTKM MEepPCOHANBHBIX JIAHHBIX KaX/10M KaTeropuM JOJKEH MCIOJIb30BaThCs OTIENBHBIN
MaTepualbHbI HOCUTEIIb.

2.4. ITpu HECOBMECTUMOCTH Lieei 00pabOTKU NMEePCOHATBHBIX JaHHBIX, 3aMKCUPOBAHHBIX HA OJHOM
MaTepUaIbHOM HOCHUTEJIE, U HEBO3MOKHOCTH O0paOOTKM OJHUX MEPCOHAIBHBIX JAHHBIX OTJEIBHO OT
ApyTuX, 3aMKCUPOBAHHBIX HA TOM K€ HOCHTEJE, JOJKHBI OBITh MPUHATHI MEPhI M0 00ecreueHUIo
pa3nesnbHON 00pabOTKH MEPCOHANBHBIX JTAHHBIX, HCKITIOYAIONINE OJTHOBPEMEHHOE KOMPOBAHNE MHBIX
MIEPCOHANIBHBIX JaHHBIX, HE TIOJUIEKALINX PACTIPOCTPAHEHHIO U HCIIOJIB30BAaHUIO.

2.5. VHuuroXeHue WM oO0e3NMYMBaHME BCEX WJIM YacTH IMEPCOHANBHBIX JaHHBIX (€cau 3TO
JIONYCKAETCsl MaTepUalbHbIM HOCHUTENEM) MPOU3BOAMTCSA CIIOCOOOM, HMCKIIIOYAIOIUMM JalbHEHIIYIO
00pabOTKy 3THUX NEPCOHANBHBIX JaHHBIX C COXPAaHEHHUEM BO3MOYKHOCTH OOpaOOTKH HMHBIX JIaHHBIX,
3a()UKCUpPOBAaHHBIX HAa MaTepuUalbHOM HOcUTene (yAajleHue, BbIMApbIBaHUE). YTOYHEHHE
MEPCOHANBHBIX JTAHHBIX IPOU3BOJUTCS IyTEM OOHOBIIEHUS WM U3MEHEHHSI IaHHBIX HAa MaTepUalbHOM
HOCHUTEJIE, & €CJIM 3TO HE JIOMYCKAETCS] TEXHUYECKMMU OCOOCHHOCTSIMU MAaTepUalbHOTO HOCUTENS, -
nyreM (UKCallMd Ha TOM >K€ MaTepHUaJIbHOM HOCHUTENE CBEIEHUIl O BHOCHMBIX B HUX M3MEHEHUSX,
a100 IMyTeM H3TrOTOBJCHHS HOBOTO MAaTEPUAIBHOTO HOCUTENS C YTOYHEHHBIMU MEpPCOHAIbHBIMU
JTAHHBIMHU.

3. Ilopsinok obecneyeHuss 0e30MACHOCTH NPH 00padoTKe W XPAHEHUH IEPCOHAJBLHBIX NAHHBIX,
OCYLLECTBJISIEMbIX C HCIO0JIb30BAHMEM CPECTB aBTOMATH3ALUM

3.1. Bbe3onmacHOCTb MNEPCOHATBHBIX JAHHBIX MpU HUX 00paboTKe B HH(POPMAIMOHHBIX CHCTEMaX,
XpaHEHUU M TEpechUIKe O0eCHeurBaeTCs C MOMOIIbIO CHCTEMbI 3aIMTHl MEPCOHAIBHBIX JAHHBIX,
BKJIIOYAIOIIEH  ClenualbHble CPEACTBAa 3allUThl HMHPOPMALUH, a TakXKe MHCIOIb3yeMble B
nH(}OpPMaLMOHHON cUCTeME NH(OPMAIIMOHHBIE TEXHOJIOTHUH.

3.2. Homyck nui K o0OpabOTKe MEpCOHAJIbHBIX JaHHBIX B HH(GOPMAIMOHHBIX CHUCTEMax
OCYIIECTBJISIETCSI HAa OCHOBAaHWM COOTBETCTBYIOLIMX pPA3pEIIUTEIbHBIX JOKYMEHTOB H KIIOYEH
(maposneit) nocryma.
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3.3. Pabora ¢ nH(pOPMAIIMOHHBIMUA CHCTEMaMH JIOJDKHA OBITh OPraHM30BaHa TaKUM 00pa3oM, YTOOBI
00ecTeYnTh COXPAaHHOCTh HOCHUTENCH MEepCOHANBHBIX JAaHHBIX M CPEACTB 3aIIMTHl MH(OpMAIUH, a
TaKXKe HCKIIOYUTh BO3MOXXHOCTh HEKOHTPOJIMPYEMOIO HpeObIBaHUS B IOMELICHMSX, IJ€ OHHU
HAXOJATCS, TOCTOPOHHUX JIHII.

3.4. KoMnbroTepbl ¥ (WJIM) JEKTPOHHBIE MAIKHU, B KOTOPBIX coleparcsa (ailibl ¢ nepcoHaIbHBIMU
TaHHBIMH, U1 KaXIOTO MOJB30BATENsl JOJDKHBI OBITh 3aIIMIICHbl HHIUBUAYAJIbHBIMH HapOJIIMHU
J0CTYIa, COCTOSIIIUMH U3 LIECTH U 00JIee CUMBOJIOB.

3.5. PabGora Ha KOMIIBbIOTEPAX C MEPCOHAIBHBIMH JTAHHBIMHU 0€3 Mapojeil J0CTyma Wi MO Yy>KUMHU
Wid oOmMMH (OJUMHAKOBBIMM) TApOJSIMHM, a TakXe IepechbllKa MEepCOHATIBHBIX JaHHBIX 0e3
MCTOJIB30BAHUS CHEIMATbHBIX CPEJACTB 3AIIUTHI MO OOIIEAOCTYMHBIM CETSM CBSA3H, B T. Y. CETH
WuTepHer, 3anperiaercs.

3.6. [Ipu 06paboTKe MepCOHAIBHBIX JAHHBIX B HHPOPMALMOHHBIX CUCTEMAX IOJIb30BATEISIMH JIOJIKHO
OBITh, 00ECIIECUYEHO:

- WUCMOJIB30BAHUE MpPEIHA3HAUCHHBIX JJIS STOrO pa3fenioB (KaTajJoroB) HOCHTENECH WH(OpMaLuH,
BCTPOEHHBIX B TEXHUUYECKHE CPEJCTBA, WM CbEMHBIX MAPKUPOBAHHBIX HOCUTENICH;

- HeJoNylmeHne (U3MYEeCKoro BO3ICHCTBUS HA TEXHUYECKHE CpEACTBA ABTOMATH3MPOBAHHOM
00pabOTKM MEpPCOHANBHBIX JAaHHBIX, B peE3ylbTaTe KOTOPOIO MOXET ObITh HapylIeHO UuX
(GyHKIIMOHUPOBAHUE;

- IIOCTOSIHHOE HCIOJIb30BAHNE AHTUBUPYCHOTO obecreueHus JUisi 0OHApy)KEHUs 3apa)XeHHBIX (aiiioB
W HE3aMEIUIMTEIbHOE BOCCTAHOBJICHHWE TEPCOHAIBHBIX JAHHBIX, MOJU(PHUIMPOBAHHBIX MU
YHUYTOXKEHHBIX BCJIEJICTBUE HECAHKIIMOHUPOBAHHOTO JIOCTYTIA K HUM,;

- HEJIOMYIICHHWE HECAHKIIMOHHMPOBAHHOTO BBIHOCA W3 TIOMEIICHHHA, YCTAHOBKA M TOJKIIOUEHUS
000pyZ0BaHUs, a TAKXKE yJaleHUs], UHCTAJUIALUHI UM HACTPOUKH IIPOrPaMMHOI0 00ecIieyeHusl.

3.7. Ilpu 00paboTKe MEpPCOHAIbHBIX JaHHBIX B HH(OPMALMOHHBIX CUCTEMaxX pPa3pabOTUUKU U
aJIMUHUCTPATOPbI CUCTEM JOJKHBI 00€CIIeYrBaTh:

- 0OyueHwue JIHII, UCTIONB3YIONIMX CPEICTBA 3AIIUTHI HHPOPMALIUH, IPUMEHsIEMbIE B HH()OPMAITMOHHBIX
cucTeMax, npaBuiiaM paboThl C HUMU;

- Y4eT JIUII, IOMYIIEHHBIX K padoTe ¢ MepCOHAIBHBIMU JaHHBIMUA B WH()OPMAIIMOHHBIX CUCTEMaX, MPaB
U IIapoJied JOCTyIa;

- y4eT TPUMEHSEMBIX CpEICTB 3allUThl HWHPOPMALUHU, OSKCIUTYaTAllMOHHOM M TEXHUYECKOM
JTOKYMEHTAIH K HUM;

- KOHTpPOJb 3a COONIONEHHWEM YCJIOBHH HCIIONB30BAaHHS CPEICTB 3allUTHl  HWH(OpMAIHH,
IPEIYCMOTPEHHBIX SKCIITyaTallHOHHON U TEXHUYECKOM JJOKYMEHTaIUe;

- OTIMCaHUE CUCTEMBI 3aITUTHI IIEPCOHATBHBIX TAaHHBIX.

3.7. Cneuucuyeckue TpeOOBaHHMS K 3allUTe MEPCOHATIBHBIX  JAHHBIX B  OTJEJIBHBIX
aBTOMATH3MPOBAHHBIX CHCTEMaX YCTAHABIMBAIOTCS WHCTPYKIHMSIMH 110 WX HCIOIB30BaHUIO U
HKCIUTyaTalUH.

3.8. PaboTHuku VYupexneHus M JHIQA, BBHINOJHSIOMME pabOThl MO JOTOBOpaM U KOHTpAaKTaM,
UMEIOIlMe OTHOIIEHHE K O0pabOoTKe NEepCOHANbHBIX JaHHBIX, JOJDKHBI OBITh O3HAKOMIIEHBI C
WNHcTpykuumen moa paciucky.



